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Order No. 36/2020 

of the Rector of the AGH University of Science and Technology  

of 05 June 2020 
 

on detailed principles for organizing recruitment for candidates being non-

Polish citizens for the first year of studies in the academic year 2020/2021 

and the amount of fees for the admission procedure 

 
Acting pursuant to Art. 23 section 1 in conj. with Art. 323 section 1 subsection 6 and Art. 81 

subsection 13 of the Act of 20 July 2018 Law on Higher Education and Science (unified text, 

Journal of Laws of 2020, item 85, as amended)  of the Ordinance of the Minister of Science 

and Higher Education of September 27, 2018 on studies (Journal  of Laws of 2018, item 

1861, as amended) and § 7 of Resolution No. 97/2019 of the AGH UST Senate of June 26, 

2019 on the conditions, procedure and date of commencement and completion of recruitment 

for the first year of first- and second-cycle degree programmes in the academic year 

2020/2021 as amended by Resolution No. 45/2020 of the AGH UST Senate of April 3, 2020, 

I order the following: 

 

 

CHAPTER 1 

GENERAL REGULATIONS 
 

Introductory Provisions 

§1. 

1. The Order specifies the detailed principles for organizing recruitment for persons who are 

non-Polish citizens, hereinafter referred to as non-nationals, based on the Rector's 

administrative decision for the first year of studies in the academic year 2020/2021 and the 

amount of fees for the admission procedure. 

2. A non-national is anyone who does not have Polish citizenship. 

3. Persons with several citizenships, including Polish, can enrol on and follow studies at AGH 

UST only on the conditions applicable to Polish citizens. 

4. Non-nationals undertake studies on a fee basis, except for the cases referred to in Art. 324 

of the Act of 20 July 2018 Law on Higher Education and Science, hereinafter referred to as 

the Act. 

5. Recruitment for studies at the AGH UST is organized and conducted by: 

1) The Rector of the AGH UST through the Rector’s Authorized Representative or Rector’s 

Authorized Representatives for Recruitment acting under his authority; 

2) The AGH UST Department for International Students, hereinafter referred to as "DSZ" 

and the AGH UST Recruitment Centre, hereinafter referred to as "CR" in the field of 

administrative service of recruitment proceedings. 

6. The subsidiary bodies of the Rector's Authorized Representative for Recruitment are Faculty 

Teams for Recruitment of units responsible for education in a given field of study, 

hereinafter referred to as "WZR". 

7. The Rector's Authorized Representative for Recruitment, CR, DSZ, WZR are obliged to 

perform their duties during the recruitment period specified in § 4 of Resolution No. 97/2019 

of the AGH UST Senate. The detailed scope of work and dates result from the current 

recruitment process for the given cycle and form of study. 

8. The recruitment process for studies is conducted through the electronic recruitment service 

system (interfaces: "SOR" for AGH UST employees and "e-Rekrutacja" for candidates), 

hereinafter referred to as "e-Rekrutacja". In particular, this applies to: the registration of 

candidates, submission of declarations, sending scans of documents in the period for 

submitting declarations in the e-Rekrutacja system, ongoing correspondence with 

candidates on matters related to recruitment. 
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9. Activities related to the service of candidates for the first year of studies, including the 

submission and receipt of documents related to recruitment by candidates (also in electronic 

version), are conducted at the AGH UST premises. 

10. Whenever this Order refers to: 

1) scans of documents, they should be understood as a digital representation of the original 

of such a document made in electronic form in PDF or other format ensuring readability, 

according to the principle that one file corresponds to one document; 

2) legalization of a document means the activities conducted by: 

a) a consul of the Republic of Poland, competent for the country on whose territory or 

in whose education or higher education system the document was issued, or 

b) accredited in the Republic of Poland or another member state of the European Union, 

member state of the European Free Trade Agreement (EFTA) - party to the 

agreement on the European Economic Area or member state of the Organization for 

Economic Cooperation and Development (OECD), a diplomatic representation or 

consular office of the state on whose territory or in whose education or higher 

education system the document was issued, 

3) Polish time zone should be understood as Central European Time (local time for 

Warsaw). 

11. If the document was issued by a school, institution or university operating in the education 

or higher education system of a state - party to the Convention abolishing the requirement 

to legalize foreign official documents, developed at The Hague on October 5, 1961 (Journal 

of Laws of 2005, No. 112, items 938 and 939), it should be submitted together with the 

apostille placed on the document or attached to the document. 

Obligations of Recruitment Bodies 

§2. 

1. The duties of the Rector's Authorized Representative for Recruitment acting under the 

authority of the Rector include: 

1) deciding on the possible calculation of the value of component E of the recruitment rate 

W based on the result of the field examination at given fields (§ 6 section 8 of Resolution 

No. 97/2019 of the AGH UST Senate); 

2) deciding on determining the minimum values of the recruitment rate for individual fields 

of study, pre-qualifying candidates whose recruitment rate is equal to or greater than 

the set minimum value for a given field, to be entered onto the list of students; 

3) issuing individual letters of acceptance regarding the admission of a candidate to the 

first year of studies, authorized by the Rector; 

4) issuing individual administrative decisions on the admission or non-acceptance of  

a candidate for the first year of studies under the Rector's authorization; 

5) consideration of applications for a reconsideration of the case of non-acceptance of  

a candidate for the first year of studies, subject to § 10 section 7 of this Order; 

6) consideration of applications for correction of the result of the qualification procedure 

of candidates questioning the result in whole or in part due to inaccuracies, typing 

errors or other obvious errors; 

7) deciding not to start a cycle of education in a given field of study due to insufficient 

number of candidates; 

8) deciding on the end of recruitment in a given field of study; 

9) deciding on the resumption of recruitment in the fields in which the recruitment was 

completed in an earlier recruitment cycle; 

10) restoring or extending the deadline for submitting an application and / or enrolment for 

qualified candidates on the basis of explanatory proceedings stating that the candidate’s 

failure to meet the deadline occurred without his guilt; 

2. Duties of CR include: 

1) organization and administrative support of the recruitment process for studies; 
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2) collecting - from units responsible for education in individual fields of study – the 

necessary information regarding the organization of the recruitment process; 

3) providing candidates with information and answers to questions regarding the 

conversion of grades and conducting ongoing correspondence with candidates in this 

regard; 

4) notifying candidates about the date and place of conducting the entrance examination 

for the second-cycle degree programmes; 

5) reviewing applications for reimbursement of fees related to the recruitment process; 

6) reporting on the recruitment process for studies at AGH UST; 

7) organizing trainings in the scope of the recruitment process; 

8) participation in recruitment trainings. 

3. CR supervises and coordinates the organization and service of the recruitment process for 

non-nationals undertaking studies in the first year of studies on the basis of the Rector's 

administrative decision. 

4. The duties of DSZ regarding non-nationals include: 

1) organization and administrative support of the recruitment process for studies, together 

with CR; 

2) collecting - from units responsible for education in individual fields of study – the 

necessary information regarding the organization of the recruitment process; 

3) providing candidates with information and answers to questions regarding recruitment 

and conducting ongoing correspondence with candidates on recruitment matters,; 

4) accepting all documents required from candidates in the recruitment process; 

5) notifying candidates about the date and place of conducting the online entrance 

examination for second-cycle degree programmes, 

6) checking the correctness of the data of candidates processed in the SOR / e-Rekrutacja 

system; 

7) accepting applications from candidates regarding the change of their data in the  

e-Rekrutacja system; 

8) issuing certificates on the candidate's enrolment on the list of first-year students, as 

well as issuing other documents related to the recruitment of a candidate; 

9) accepting applications and appeals submitted by candidates regarding the recruitment 

process; 

10) issuing referrals for medical examinations for candidates; 

11) confirming compliance with the original of document copies in accordance with the 

powers of attorney of the Rector of AGH UST; 

12) giving opinions on applications for reimbursement of fees related to the recruitment 

process, as examined by CR; 

13) keeping an archive of documents related to recruitment in accordance with applicable 

regulations; 

14) forwarding the documentation of candidates admitted to the first year of studies to the 

dean's offices of units responsible for educating in particular fields of study; 

15) reporting on the recruitment process for studies at AGH UST; 

16) organizing trainings in the scope of the recruitment process; 

17) issuing individual letters of acceptance regarding the admission of a candidate to the 

first year of studies, authorized by the Rector; 

18) issuing individual administrative decisions on the admission or non-acceptance of  

a candidate for the first year of studies under the Rector's authorization; 

19) Issuing certificates of admitting a non-national to studies, signed by the Vice-Rector for 

Education, under the Rector's authorization, in accordance with the applicable specimen 

for the purposes of obtaining a visa or legalizing a stay; 

20) participation in recruitment trainings. 
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5. The responsibilities of the WZR include, in the fields of study run by a given Faculty: 

1) giving opinions on the proposed minimum values of the recruitment rate for particular 

fields of study, pre-qualifying candidates for entry into the student list; 

2) giving opinions on the need for qualifying for the first year of studies a greater number 

of candidates than the number of places specified in the Order of the Rector of AGH 

UST regarding the planned number of places for the first year of studies initiating an 

education cycle in the academic year 2020/2021 in the fields for which the recruitment 

will be conducted, 

3) giving opinions on the need to increase the number of places in the first year of part-

time studies than the one specified in the Order of the Rector of AGH UST regarding 

the planned number of places in the first year of studies initiating an education cycle 

in the academic year 2020/2021 in the fields for which the recruitment will be 

conducted, 

4) giving opinions on the possibility of qualifying candidates for the first year of the 

second–cycle degree programmes on the basis of the results of a field examination in 

the given field of study; 

5) organizing entrance exams for the second-cycle degree programmes; 

6) informing candidates about the specificity of education in a given field of study and 

about the conditions and type of recruitment. 

Registration in the e-Rekrutacja System 

§3. 

1. In order to start the recruitment process, it is obligatory to set up a personal account in the 

e-Rekrutacja system by completing the form available on the website 

www.international.agh.edu.pl. on the dates specified in the recruitment calendar. 

2. A person participating in the recruitment process for the first year of study at AGH UST 

receives the status of a candidate after entering all the required data into the e-Rekrutacja 

system, submitting a declaration, and paying a fee for the admission procedure, as referred 

to in § 9 section 1 and after submitting scans of the documents referred to in § 11 section 

5 - in the case of first-cycle degree programmes or § 16 section 6 – in the case of second-

cycle degree programmes. 

Recruitment Cycle 

§4. 

1. The recruitment process is conducted in recruitment cycles including the recruitment 

procedure determined by Resolution No. 97/2019 of the AGH UST Senate of June 26, 2019. 

2. Recruitment for the first-cycle degree programmes takes place in recruitment cycles 

including: 

1) submission or confirmation in the e-Rekrutacja system of the candidate's declaration of 

joining qualification for a given field of study, hereinafter referred to as the "declaration" 

together with scans of the required documents in the form of documents regarding the 

required education, and 

2) taking the exam in the language of instruction in the field of study the candidate is 

applying for or submitting documents confirming knowledge of the language in which 

the studies are conducted; 

3) preliminary qualification of the candidates, the results of which are announced in the 

form of information on the result of the qualification procedure sent to the candidate's 

personal account in the e-Rekrutacja system; 

4) in the case of candidates qualified for more than one field of study in a given recruitment 

cycle - the pre-qualified candidate submits a declaration of choosing the field in which 

the candidate will take up studies via the e-Rekrutacja system; 

5) issuing an individual letter of acceptance regarding the admission of a candidate for the 

first year of studies and at the request of the candidate - a certificate confirming the 

admission of a non-national to study, in accordance with the applicable specimen for 

the purposes of obtaining a visa or legalizing stay; 

http://www.international.agh.edu.pl/
http://www.international.agh.edu.pl/
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6) submission of an application for admission to the first year of studies by a person pre-

qualified for entry; 

7) issuing an administrative decision on admission to studies in a given field of study; 

8) entry on the list of students for a given field of study of the first year after completing 

the activities referred to in chapter 2. 

3. Recruitment for the second-cycle degree programmes takes place in recruitment cycles 

including: 

1) submission or confirmation in the e-Rekrutacja system of the candidate's declaration of 

joining qualification for a given field of study, hereinafter referred to as the "declaration" 

together with the documents regarding the required education; 

2) participation in the online entrance examination or submission by the candidate of  

a statement of the AGH UST graduate regarding the calculation of component E of the 

recruitment rate based on the result of the field examination; 

3) preliminary qualification of the candidates, the results of which are announced in the 

form of information on the result of the qualification procedure sent to the candidate's 

personal account in the e-Rekrutacja system; 

4) in the case of candidates qualified for more than one field of study in a given recruitment 

cycle - submission of a declaration of the choice of the field in which the candidate will 

undertake studies by the pre-qualified candidate via the e-Rekrutacja system; 

5) issuing an individual letter of acceptance regarding the admission of a candidate for the 

first year of studies and at the request of the candidate - a certificate confirming the 

admission of a non-national to study, in accordance with the applicable specimen for 

the purposes of obtaining a visa or legalizing stay; 

6) submission of an application for admission to the first year of studies by a person pre-

qualified for entry; 

7) issuing an administrative decision on admission to studies in a given field of study; 

8) entry on the list of students for a given field of study of the first year after completing 

the activities referred to in chapter 3. 

4. Detailed rules of conduct at individual stages of the recruitment cycle for the first- and 

second-cycle degree programmes are specified in chapter 2 and 3 of this Order, 

respectively. 

Candidate Rights and Obligations 

§5. 

1. The candidate has the right to start recruitment for the first- and second-cycle degree 

programmes conducted both in full-time and part-time forms. 

2. The pre-qualified candidate has the right to submit to the Rector's Authorized 

Representative for Recruitment an application for extension or reinstatement of the 

enrolment period. An application for extension of the entry deadline must be made within 

7 days of the date on which the reason for non-compliance with the deadline ceases. 

Reinstatement of the entry deadline is possible only if the candidate proves that the deadline 

was missed due to no fault of his or her. 

3. It is the candidate's responsibility to become acquainted with the rules of recruitment and 

to comply with them, to check the information available in the e-Rekrutacja system on  

a regular basis and to become familiar with the messages sent. 

4. Minors can participate in the recruitment provided that the required documents are signed 

by the legal representative of the candidate. For this purpose, the legal representative shall 

submit an appropriate declaration in writing. 

5. A pre-qualified candidate has the right to apply for a place in a student dormitory. 
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Power of attorney  

§6. 

1. All activities on behalf of the candidate related to the recruitment process can be performed 

by persons holding a power of attorney in this respect in the form of a notarial deed or  

a power of attorney with a notarized confirmation of the candidate's signature and 

possessing their identity document mentioned in that power of attorney. 

2. The power of attorney referred to in section 1, issued abroad, must be additionally legalized 

or affixed with an apostille and translated into Polish by a person entered by the Minister of 

Justice on the list of sworn translators or a person registered as a sworn translator in  

a Member State of the European Union, a Member State of the European Free Trade 

Association (EFTA) - a party to the agreement on the European Economic Area or a member 

state of the Organization for Economic Co-operation and Development (OECD). 

3. The attorney must act in person on behalf of the candidate. The original of the power of 

attorney should be kept in the candidate's recruitment documentation, hereinafter referred 

to as the "candidate's file", and after being entered onto the list of students, in the student's 

personal file. In the case of a power of attorney in the form of a notarial deed, a certified 

copy of it should be kept in the candidate's file. 

AGH UST Liability Exclusions 

§7. 

1. The AGH UST is not responsible for the inability to log into the e-Rekrutacja system or make 

changes due to failures of telecommunications networks independent of the AGH UST and 

periodic overloads of the AGH UST servers. 

2. The AGH UST is not responsible for incorrect entry of data by the candidate into the  

e-Rekrutacja system, incorrect filling in of the internet forms fields, failure to fill in or 

provide information inconsistent with relevant documents. 

3. The AGH UST is not responsible for late payment of the fee referred to in § 9 section 3 of 

this Order. 

Medical Examination 

§8. 

1. During the registration process, a person admitted to studies at the faculty where students 

are exposed to harmful, burdensome or hazardous factors during their studies, receives  

a referral for a medical examination in accordance with the Regulation of the Minister of 

Health of August 26, 2019 on medical examinations of candidates for secondary or higher 

education schools and qualifying vocational courses, students and school participants, 

participants of vocational qualifying courses and doctoral students (unified text, Journal of 

Laws of 2019, item 1651). 

2. Submission of a medical certificate indicating the absence of health contraindications 

preventing taking up education in a given field of study is one of the conditions for admission 

to classes (order of the AGH UST Rector on medical examinations of candidates for studies, 

students and doctoral students). Information on harmful, onerous or hazardous factors 

occurring at the place of study is prepared by the authorities of the given faculty. A referral 

is issued by DSZ. 

3. In the case referred to in section 1, an administrative decision on admission to studies is 

issued subject to the completion of the activities consisting in presenting a medical 

certificate indicating that there are no health contraindications that prevent undertaking 

studies in a given field of study within the time limit indicated in the referral for examination 

referred to in section 1. 

4. In the event of a failure to perform the activities referred to in section 3, the administrative 

decision on admission to studies is subject to annulment. 

Fees 

§9. 

1. In recruitment for the academic year 2020/2021, the amount of the fee for the procedure 

related to admission to studies, hereinafter referred to as the "recruitment fee", depends 
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on the number of submitted declarations, calculated separately for each degree (first-

cycle/second-cycle) and form of study (full-time/part-time), and is: 

1) PLN 85 for each declared first-cycle degree field of study; 

2) PLN 100 for each declared second-cycle degree field of study. 

2. The recruitment fee in the amount specified in section 1 should be paid via the electronic 

payment system eCard or by bank transfer to the AGH UST bank account No. 20 1240 2294 

1111 0010 2490 5481, after correctly submitting the declaration for the given degree and 

form of study. In the transfer title, the candidate shall enter the code provided in the  

e-Rekrutacja system regarding the given declaration. 

3. The recruitment fee should be paid by 2 pm Polish time on the last day for submitting 

declarations in the e-Rekrutacja system, as specified in the given recruitment cycle 

determined in the recruitment calendar. The date of payment of the fee shall be the 

date of crediting the eCard account - in the case of electronic payments, or the date 

of crediting the AGH UST bank account referred to in section 2. 

4. The recruitment fee can become returned to the candidate, pursuant to an application 

submitted to CR via the DSZ or via the e-Rekrutacja system, in the case of: 

1) submitting, in the DSZ or via the e-Rekrutacja system, a written resignation from 

recruitment not later than on the last day intended for submitting declarations in the  

e-Rekrutacja system in a given recruitment cycle; 

2) not allowing the candidate to pre-qualify due to a failure to meet the deadline for paying 

the recruitment fee referred to in section 3 in a given recruitment cycle; 

3) not allowing the candidate to enter pre-qualification due to the end of recruitment for  

a given field of study; 

4) an excused absence at the entrance examination; 

5) a failure to start the education cycle in a given field of study; 

5. The recruitment fee is reimbursed in an amount equal to the amount resulting from the 

difference in fees and charges arising from the number of declarations included in the 

qualification to the account specified in the application for the refund of the recruitment fee 

or - in the case of card payment - to the card account from which the payment was made. 

6. A candidate who was not admitted to pre-qualification due to not obtaining the status of  

a "candidate" due to a failure to meet the conditions referred to in § 3 section 2, may apply 

for the recruitment fee referred to in section 1 to be accounted for a new declaration 

submitted in the next recruitment cycle. 

7. The cost of issuing an electronic student ID, hereinafter referred to as ELS - is PLN 22. The 

fee for ELS should be paid via the eCard fast electronic payment system or to the same 

bank account referred to in section 2. 

8. Applications for reimbursement of the recruitment fee and ELS fees can be submitted not 

later than 30 days from the date of completion of the recruitment that the application relates 

to. The recruitment end date is the date of the end of recruitment in a given period given 

in § 4 sections 2 and 3 of Resolution No. 97/2019 of the AGH UST Senate. 

9. CR considers the application, approved by DSZ, for the reimbursement of fees related to 

the recruitment process within 30 days of its receipt. 

Applications and Complaints 

§10. 

1. Candidate questioning the result of the qualification procedure or part thereof in relation to 

him, due to inaccuracies, typographical errors or other obvious errors can submit an 

application for correction within 3 days from the date of publication of the result. 

2. The application referred to in section 1 is addressed to the Rector through DSZ. 

3. The Rector's Authorized Representative for Recruitment clarifies doubts as to the result of 

the qualification procedure. 

4. The Resolution referred to in section 3 shall be issued within 7 days from the date of receipt 

of the request to correct the result of the qualification procedure or part thereof and served 
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to the candidate in the form of information sent to the candidate's personal account in the 

e-Rekrutacja system and by post with return acknowledgment of receipt. 

5. Candidates who have received an administrative decision not to be accepted for the first 

year of studies can, within 14 days from the date of its delivery, submit an application for 

re-examination of the case to the Rector.  The condition for receiving the administrative 

decision not to be accepted for studies is submitting the application referred to in § 14 

section 3 subsection 1 or in § 21 section 2 subsection 1. 

6. The application referred to in section 5 is addressed to the Rector through DSZ. 

7. On the basis of a request for reconsideration, the Rector's Authorized Representative for 

Recruitment conducts explanatory proceedings, whereby they are conducted by the Rector's 

Authorized Representative for Recruitment other than the one who participated in issuing 

the contested decision. 

8. The Rector's Authorized Representative for Recruitment issues a decision within 30 days 

from the date of receipt of the application for re-examination of the case and sends it to 

the candidate by post with a return acknowledgement of receipt. 

9. The applications referred to in sections 1 and 5 shall be submitted separately for each 

declaration. 

 

CHAPTER 2 

RECRUITMENT FOR THE FIRST-CYCLE DEGREE 

PROGRAMMES 

 

Submitting Declarations and Other Documents 

in the e-Rekrutacja System 

§11. 

1. A candidate for the first-cycle degree programmes may submit up to five declarations 

maximum concerning fields of study for which the application will be submitted, after 

verification by DSZ of the correctness of the entered personal data, in a given recruitment 

cycle, subject to § 5 section 4 of Resolution No. 97/2019 of the AGH UST Senate. 

2. The declared fields of study can include only those for which recruitment is currently 

conducted. If the recruitment process has been completed for a given field of study, the 

candidate can submit a new declaration in its place. 

3. The declaration is taken into account in qualifications in a given recruitment cycle only after 

paying the recruitment fee and after meeting formal requirements. The fees are assigned 

to the declaration chronologically, in the order in which they are submitted or confirmed. 

All paid declarations are equivalent. 

4. During the period designated for submitting declarations in the e-Rekrutacja system in  

a given recruitment cycle, the candidate can independently change the field of study 

indicated in the declaration. The change can only apply to declarations that did not 

participate in the initial qualification. 

5. A candidate, irrespective of the requirement specified in section 1, is required to submit 

scans of the originals of the following documents via the e-Rekrutacja system: 

1) a secondary school-leaving certificate, along with a possible certificate on the results of 

the secondary school-leaving examination in particular subjects, referred to in the 

regulations on the education system, or a certificate, diploma or other document 

referred to in art. 69 section 2 of the Act recognized in the Republic of Poland as  

a document entitling to apply for admission to studies, except that documents obtained 

abroad must be submitted together with their legalization or an apostille is impossible 

for reasons beyond the candidate's control, DSZ may exceptionally consent to the 

submission of legalization or an apostille no later than on the day of enrolment for 

studies. 

2) a supplement or other official document covering the subjects, if not indicated in the 

education document referred to in subsection 1, credited by the candidate in secondary 

school together with the grades obtained; 
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3) a document presenting the applicable scale of grades, if it is not indicated in the 

education document referred to in subsection 1 or 2, confirmed by the secondary school 

completed by the candidate; 

4) a document confirming knowledge of the language in which the studies will be 

conducted; 

5) the candidate's curriculum vitae (CV) - in Polish (in the case of undertaking studies in 

Polish) or in English (in the case of undertaking studies in English); 

6) a page with a photo and personal data from an identity document or passport or other 

travel document of the non-national in order to verify the correctness of the entered 

data and correct it based on the attached document. 

6. The candidate must take the examination in the language of study organized by the AGH 

UST Department of Foreign Languages unless he / she encloses one of the documents listed 

in section 8 within the specified deadline - in the case of applying for admission to studies 

in Polish or in section 9 - in the case of applying for admission to studies in a foreign 

language. 

7. The candidate may take the exam in the language of study after paying the recruitment fee 

on the dates specified in the recruitment calendar. 

8. When applying for admission to studies in a Polish, the documents confirming the knowledge 

of the instruction language of studies are: 

1) a secondary school-leaving certificate obtained in the Polish education system; 

2) a certificate or statement of completing the one-year preparatory course to study in 

Polish units designated by the minister competent for higher education at the minimum 

level of B-2; 

3) a certificate of knowledge of Polish issued by the State Commission for the Certification 

of Knowledge of Polish as a Foreign Language at the minimum level of B-2 as defined in 

the Common European Framework of Reference for Languages; 

4) a certificate issued by the AGH UST Department of Foreign Languages confirming the 

use of Polish at the minimum level of B-2 as defined in the Common European 

Framework of Reference for Languages; 

5) a certificate or statement confirming knowledge of Polish at the minimum level of B-2 

within the meaning of the Common European Framework of Reference for Languages, 

issued by a language school or other educational institution providing Polish language 

courses; 

6) a graduation diploma (at least the first-cycle degree) in Polish or a certificate of 

graduation and the professional title obtained together with the university's annotation 

of the lecture language if the diploma has not yet been released to the candidate. 

9. When applying for admission to studies in a foreign language, the documents confirming 

the knowledge of the language of studies are: 

1) a document confirming the knowledge of a foreign language in which studies are 

conducted, listed in Annex 2 to the Order of the Prime Minister of 16 December 2009 on 

the manner of conducting qualification proceedings in the civil service (Journal  of Laws 

No. 218, item 1695) at the minimum level of B2 as defined in the Common European 

Framework of Reference for Languages; 

2) a certificate, diploma or other document confirming the completion of a secondary school 

abroad in which the classes were conducted in the same foreign language in which the 

non-national will study in Poland; 

3) a certificate issued by the AGH UST Department of Foreign Languages confirming the 

use of the foreign language in which the studies will be conducted, at the minimum level 

of B-2 as defined in the Common European Framework of Reference for Languages; 

4) a certificate or statement confirming knowledge of a foreign language at the minimum 

level of B-2 as defined in the Common European Framework of Reference for Languages, 

issued by a language school or educational institution conducting examinations and / or 

conducting foreign language courses; 
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5) a graduation diploma in the Republic of Poland (at least the first-cycle degree) in  

a foreign language or a certificate of graduation and the professional title obtained 

together with the university's annotation of the lecture language if the diploma has not 

yet been released to the candidate. 

10. Non-nationals wishing to exercise the right referred to in art. 324 section 1 subsection 2 or 

section 2 of the Act are also required to submit, via the e-Rekrutacja system, a scan of the 

original document entitling them not to collect fees for educating non-nationals at full-time 

studies in Polish, as referred to in art. 79 section 1 subsection 5 of the Act or a scan of the 

decision of the minister or director of NAWA. 

Entering Results of a Matriculation Examination 

§12.  

1. In the case of candidates for studies with education obtained in Poland, the candidate, 

after setting up a personal account, enters the results of the written matriculation 

examination for all subjects listed on the secondary school-leaving examination certificate 

and any annexes to the certificate or statement on the results of the secondary school-

leaving examination into the e-Rekrutacja system. 

2. The candidate bears all consequences resulting from entering incorrect results into the  

e-Rekrutacja system. In case of any doubts, the candidate should contact CR. 

3. The results of the candidate's matriculation exam are taken from the National Matura 

Register (KReM) provided that when submitting the declaration of taking the matriculation 

exam, the candidate has consented to the processing of personal data for purposes related 

to the exam and the recruitment process. The downloaded results are compared with the 

results entered by the candidate. In the event of differences, the candidate is informed 

about the need to correct the entered results. 

4. A candidate with a secondary school-leaving examination certificate with the results of the 

matriculation examination on a scale of 1-6 or 2-5 instead of the results referred to in 

section 1, may enter the grades for the main subject listed in Table 1 of Resolution No. 

97/2019 of the AGH UST Senate from the secondary school-leaving examination certificate 

only if none of them was taken by the candidate at the matriculation examination. 

5. In the case of candidates for studies with education obtained abroad: 

1) in order to convert grades into the scale applicable in the Polish education system, the 

candidate is required to submit scans of the original documents referred to in § 11 

section 5 subsection 1-3 via the e-Rekrutacja system; 

2) converting grades into a point scale from 0 to 100, in proportion to the grading scale 

used on the submitted certificate or other document mentioned in § 11 section 5, is 

performed by CR, which then enters the results into the e- Rekrutacja system, 

3) candidates can be required to simultaneously submit a Polish translation of the 

documents listed in subsection 1 prepared by a person entered by the Minister of Justice 

on the list of sworn translators or a person registered as a sworn translator in a Member 

State of the European Union, a Member State of the European Free Trade Agreement 

(EFTA) - party to the agreement on the European Economic Area or a member state of 

the Organization for Economic Cooperation and Development (OECD), or the consul of 

the Republic of Poland, competent for the country on whose territory or in whose 

education system the certificate was issued, or a diplomatic representation or consular 

office of the State accredited in the Republic of Poland, on whose territory or in whose 

education system the document was issued. 

6. If the translation of documents into Polish in accordance with section 5 subsection 3 

encounters obstacles that are difficult to remove, DSZ can agree to the submission by the 

applicant of a translation made by another entity whose reliability does not raise objections. 

7. A candidate who undergoes qualification on the basis of the result of an education 

competition is obliged to enter in the e-Rekrutacja system a scan of the original of the 

certificate confirming the title of laureate or finalist in a given education competition, 

entitling him or her to be exempted from the qualification procedure for a given field of 

study in accordance with § 3 of Resolution No. 158/2018 Of the AGH Senate of December 

19, 2018 on the amendment to Resolution No. 62/2016 of May 25, 2016 on the rules of 
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admitting laureates and finalists of the central level education competitions to studies by  

2 p.m. Polish time on the last day for submitting declarations in the e-Rekrutacja system in 

a given recruitment cycle, as specified in the recruitment calendar. 

Qualification Principles for the First-cycle Degree 

Programmes 

§13. 

1. Entrance qualification of candidates for the first year of studies is conducted by the Rector's 

Authorized Representative for Recruitment on the dates provided in the recruitment 

calendar for a given recruitment cycle at the same time for all fields of study or decides 

not to start the education cycle in a given field of study due to insufficient number of 

candidates. 

2. A separate ranking list containing the names of the candidates is created for each field of 

study, according to the decreasing value of the recruitment rate - for fields of study both 

in Polish and English. 

3. The candidates who submitted a certificate confirming the title of a laureate or a finalist 

from a given education competition via the e-Rekrutacja system, receive a maximum 

recruitment rate of 1000 points and have priority in the initial qualification for a given field 

over other candidates. 

4. The value of the candidate's recruitment rate is calculated according to the principles 

specified in Resolution No. 97/2019 of the AGH UST Senate based on the results found in 

the e-Rekrutacja system at the time of initial qualification. 

5. The entrance qualification for studies is awarded to candidates who have a recruitment 

rate of not less than the minimum value set by the Rector's Authorized Representative for 

Recruitment in the agreement with the WZR. If there are candidates on the ranking list 

that have the same recruitment rate value greater than or equal to the minimum value, 

then everyone must be there on the pre-qualified list. 

6. WZR sends the opinions referred to in § 2 section 4 subsections 1-4, to the Rector's 

Authorized Representative for Recruitment to the address cr@agh.edu.pl by 11.00 am 

Polish time on the day of the initial qualification of candidates for studies specified in the 

recruitment calendar for the given recruitment cycle. 

7. The candidate can be pre-qualified for each of the fields of study declared in the  

e-Rekrutacja system, after meeting the recruitment conditions, verifying the documents 

sent in the form of scans referred to in § 11 section 5 and paying for the declaration. 

8. A condition for the verification of documents by the DSZ sent in the form of scans of the 

documents referred to in § 11 section 5 is the payment of the recruitment fee referred to 

in § 9 section 1 of this Order. 

9. The candidate receives the status "unqualified" in the case of: 

1) end of recruitment for a given field of study or 

2) a failure to meet the conditions of Resolution No. 97/2019 of the AGH UST Senate, or 

3) when the recruitment rate awarded to him/her is lower than the minimum value set by 

the Rector's Authorized Representative for Recruitment in the agreement with WZR, or 

4) a failure to submit the "declaration of choice of the field in which the candidate will 

undertake studies", as referred to in section 12, on the date specified in the recruitment 

calendar, via the e-Rekrutacja system. 

10. A candidate with the status of "not qualified" may receive an administrative decision on not 

being enrolled in a given field of study for the first year only after submitting an application 

for admission to the first year of studies, together with the documents listed in § 14 section 

3 of this Order, on the dates specified in the recruitment calendar intended for receiving 

applications for admission to studies. 

11. For each declaration, the results of the entrance qualification are published on the dates 

specified in the recruitment calendar in the form of information about the result of the 

qualification procedure sent to the candidate's personal account in the e-Rekrutacja system. 

mailto:cr@agh.edu.pl
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12. If a candidate is qualified for more than one field of study, they receive a "call to submit  

a declaration of choice of the field of study that the candidate shall study at" on the date 

specified in the recruitment calendar via the e-Rekrutacja system necessary for the issuance 

of an individual letter of acceptance. 

13. The number of messages referred to in sections 11 and 12 depends on the number of 

declarations submitted and the status of qualification for the given field of study. 

14. Only after submitting the "declaration of choice of the field in which the candidate will take 

up studies", as referred to in section 12, the candidate receives an individual letter of 

acceptance issued regarding the admission for the first year of studies, which specifies the 

formal requirements to be met in order to obtain an administrative decision on admission 

to studies and entry on the list of students. 

15. At the request of the candidate, along with the letter of acceptance referred to in section 

15, a certificate of admission of a non-national to studies is also issued, in accordance with 

the current specimen for the purpose of obtaining a visa or legalization of stay. 

Submission of Applications for Admission for the First Year 

of Studies 

§14. 

1. A pre-qualified candidate can only study in one field of study in which he has obtained the 

status of "qualified". 

2. A pre-qualified candidate who has received a letter of acceptance, in order to have an 

administrative decision on admission to studies and entry to the list of students in a given 

field of study, is required to submit the documents listed in section 3 on the dates 

specified in the recruitment calendar for receiving applications. 

3. The pre-qualified candidate is required to submit the following documents: 

1) printed from the e-Rekrutacja system and hand-signed application for admission to the 

first year of studies in a chosen field of study, verified by the DSZ with the data 

contained in the candidate's identity document or passport, 

2) the original of the secondary school-leaving certificate together with a certificate of the 

results of the matriculation examination, if any, for verifying the grades entered into the 

system and making a copy of the candidate's file (in the event that the international 

secondary school-leaving certificate - International Baccalaureate Diploma Program - 

has not yet been released to the candidate, the candidate may submit a certificate of 

the results of the international baccalaureate along with the translation referred to in  

§ 12 section 5 subsection 3), in order to make certified copies of the documents; 

3) in the case of laureates and finalists of education competitions at a central level - the 

original certificate stating obtaining the title of a laureate or finalist from a given 

competition in order to verify the right to qualify for a given field of study without 

proceeding the recruitment conditions and making copies to the candidate's file; 

4) in the case of minors - a declaration of the legal representative referred to in § 5 section 

4; 

5) in the case of candidates for studies with education obtained abroad, originals of all 

documents must also be presented for inspection, as referred to in § 11 section 5, 

together with the translation referred to in § 12 section 5 subsection 3, in order to make 

their certified copies to the candidate's file. 

4. In the event of differences between the data processed in the e-Rekrutacja system and the 

submitted documents, CR makes corrections. If, after the correction of the results, the 

recruitment rate drops below the determined qualifying value for a given field of study, the 

status of the candidate will be changed to "unqualified". 

5. If the candidate who has been pre-qualified does not submit the application for admission 

to studies and the required documents within the dates specified in the recruitment calendar 

intended for submitting applications for admission to the first year of studies, it equals to 

the candidate's resignation from applying for admission to this field of study. In this case, 

the letter of acceptance will be cancelled. 
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Entries to the List of First-year Students 

§15. 

1. A pre-qualified candidate who has submitted an application for admission to the first year 

of studies can receive an administrative decision on admission to studies and entry on the 

list of first-year students of a given field of study only on the dates intended for entering 

on the list of students provided in the recruitment calendar. After the deadlines, entry on 

the student list will not be possible, subject to § 5 section 2. 

2. Prior to entering on the list of first-year students, the pre-qualified candidate is required to: 

1) pay the ELS fee referred to in § 9 section 6 of this Order, except for candidates with the 

status of an AGH UST student or AGH UST graduates, who completed studies up to  

a year from a date of beginning of a given recruitment 

2) submit an electronic version of the current, colour photograph of the candidate (in an 

official outfit) via e-Rekrutacja, to meet the requirements given on 

http://www.cp.agh.edu.pl/zdjecia-do-els-eld-i-elp/. 

3. In order to issue an administrative decision on admission to studies and entry on the list of 

students in a given field of study, the pre-qualified candidate must complete the following 

steps: 

1) present a valid ID or passport for verification; 

2) submit a completed and signed first-year students entry form printed from the  

e-Rekrutacja system, containing a completed personal questionnaire along with the 

photo referred to in section 2 subsection 2, 

3) declaration of commitment to pay the fees specified in the Act and to become acquainted 

with the rules in force at the University regarding collecting the fees; 

4) if recognition of a certificate or other document obtained abroad is required - submit an 

administrative decision of the school superintendent regarding its recognition as  

a document confirming secondary education and the right to continue education in the 

Republic of Poland, including the right to apply for admission to studies, taking into 

account the scope of entitlements in the issuing country of the certificate or other 

document, hereinafter referred to as the administrative decision of the school 

superintendent, or a certificate of submission to the school superintendent of documents 

necessary for recognition of the certificate or other document obtained abroad. 

4. In the case of submitting a certificate on the results of international baccalaureate while 

enrolling on the list of first-year students: 

1) the original International Baccalaureate Program Diploma should be submitted to DSZ 

or the Dean’s office for verification as soon as it is obtained, not later than until the day 

before the beginning of the academic year; 

2) the candidate receives a conditional administrative decision on admission to studies and 

a certificate of conditional enrolment on the list of first-year students, with the provision 

that failure to submit a baccalaureate diploma within a specified period will result in 

issuing an administrative decision revoking the admission decision. 

5. In the case of submitting during the enrolment on the list of first-year students a certificate 

of submission to the school superintendent documents necessary for the recognition of the 

certificate or other document obtained abroad: 

1) the administrative decision of the school superintendent should be submitted to the 

dean's office, immediately after it is obtained, not later than by the end of the first 

semester of studies, and in justified cases independent of the non-national - also at  

a later date determined by the Rector; 

2) the candidate receives a conditional administrative decision on admission to studies and 

a certificate of conditional entry on the list of first-year students, with the provision that 

a failure to submit the administrative decision of the school superintendent within the 

deadline will result in the issuance of an administrative decision revoking the admission 

decision. 

6. Having checked the completeness and validity of all of the above-mentioned documents, 

the DSZ issues an administration decision on admission, enters the person admitted 

http://www.cp.agh.edu.pl/zdjecia-do-els-eld-i-elp/
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to studies on the list of first-year students and issues a certificate of entry on the list of 

first-year students, subject to section 7. 

7. In the cases referred to in sections 4 and 5 of this paragraph and in § 8 section 1, DSZ 

enrols the candidate into the list of first-year students and issues a conditional 

administrative decision on admission to studies and a certificate of conditional entry on the 

list of first-year students to the candidate, with the provision that a failure to comply with 

the activities listed in this decision within the indicated deadlines will result in issuing an 

administrative decision on revoking the decision on admission to studies. 

8. If the administrative decision of the school superintendent is not presented within the 

specified time limit, the relevant dean responsible for education in a given field of study is 

obliged to refuse to register for the second semester of studies and immediately inform the 

Rector about this fact through the DSZ in order to issue an administrative decision revoking 

the admission decision. 

9. A failure to submit the required documents within the deadlines specified in the recruitment 

calendar for making an entry on the student list means resignation from applying for 

admission to the field of study. In this case, the letter of acceptance will be cancelled. 

 

 

CHAPTER 3 

RECRUITMENT FOR THE SECOND-CYCLE DEGREE 

PROGRAMMES 
 

Submitting Declarations and Other Documents 

in the e-Rekrutacja System 

§16. 

1. A candidate for the second-cycle degree programmes, after verification by DSZ of the 

correctness of the entered personal data, can submit a maximum one declaration of the 

field of study for which the application will be submitted, provided that the fields of study 

declared by the candidate cannot include the field of study at which the person is currently 

studying or that the person has completed at the AGH UST within the same degree of study. 

2. The declared fields of study can include only those for which recruitment is currently 

conducted. 

3. The declaration is taken into account in qualifications in a given recruitment cycle only after 

paying the recruitment fee and enclosing scans of the required documents. 

4. Changes of the field of studies indicated in the declaration can be made by the candidate 

himself or herself until payment of the recruitment fee for the given declaration. 

5. In each recruitment cycle, the candidate submits a declaration regardless of the declaration 

made in the previous cycle. 

6. A candidate, irrespective of the requirement specified in section 1, is required to submit 

scans of the originals of the following documents via the e-Rekrutacja system: 

1) a graduation diploma or other document authorizing the continuation of education at 

the second-cycle degree programmes in the country in whose higher education system 

the issuing university operates, in accordance with Art. 326 section 2-4 or Art. 327 

section 3-5 of the Act, except that documents obtained abroad must be submitted with 

legalization or an apostille, with the provision that if obtaining legalization or an apostille 

is impossible for reasons beyond the candidate's control, DSZ may exceptionally consent 

to the submission of legalization or an apostille no later than on the day of enrolment 

into studies. 

2) a supplement or other official document covering subjects, if not indicated in the 

document on education, referred to in subsection 1, passed by the candidate in the 

context of studies completed so far, including in particular lectures, auditorium classes, 

laboratory classes, seminars, projects with obtained grades; 

3) a document presenting the applicable scale of grades, if it is not indicated in the 

education document referred to in subsection 1 or 2, confirmed by the university that 

the candidate graduated from; 
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4) the candidate's curriculum vitae (CV) - in Polish (in the case of undertaking studies in 

Polish) or in English (in the case of undertaking studies in English); 

5) a page with a photo and personal data from an identity document or passport or other 

travel document of the non-national in order to verify the correctness of the entered 

data and correct it based on the attached document. 

7. In the case of applying for admission to the second-cycle degree programmes, a positive 

result of the entrance examination for the studies, as referred to in § 18 of this Order, 

confirms the use of the language in which the studies will be conducted at the minimum 

level of B-2. 

8. Non-nationals wishing to exercise the right referred to in art. 324 section 1 subsection 2 or 

section 2 of the Act are also required to submit, via the e-Rekrutacja system, a scan of the 

original document entitling them not to collect fees for educating non-nationals at full-time 

studies in Polish, as referred to in art. 79 section 1 subsection 5 of the Act or a scan or an 

electronic form of the decision of the minister or director of NAWA. 

Introducing the Grade Average from the First-cycle Degree 

Programmes and Confirmation of Obtained Qualifications 
§17. 

1. The candidate, no later than by 2 p.m. Polish time on the last day for submitting declarations 

in the e-Rekrutacja system in the given recruitment cycle, specified in the recruitment 

calendar, submits scans of the originals of the following documents via the e-Rekrutacja 

system: 

1) a graduation diploma - in the event of graduating from more fields of studies, it is 

required to submit the diploma which will be the basis for admission to studies; 

2) certificate with information on the average grade obtained in completed first-cycle 

degree or long-cycle Master studies and the scale of grades in force at the university in 

which the candidate obtained the given diploma or a diploma supplement, if it contains 

this information. 

2. In the event that the diploma referred to in section 1 subsection 1 has not yet been 

issued to the candidate: 

1) a candidate who graduated from a university other than AGH UST submits  

a certificate of graduation and the obtained professional title, 

2) a candidate who graduated from the first-cycle degree studies at AGH UST, information 

on their completed studies and the average grade obtained will be downloaded from the 

University's IT system, if available. 

3. In the case of candidates for studies with education obtained in Poland, the candidate is 

required to enter the average of grades obtained at the studies completed in accordance 

with the submitted documents into the e-Rekrutacja system, subject to section 2 subsection 

2. 

4. In the case of candidates for studies with education obtained abroad: 

1) in order to convert grades, the candidate is required to submit scans of the original 

documents referred to in § 16 section 6 subsections 1-3 before the end of the period for 

submitting the declaration of joining the qualification for the given field of study; 

2) converting grades into the scale of grades in force at AGH UST, in proportion to the 

scale of grades according to which the grades were given at the diploma referred to in 

subsection 1 and determining the average value of grades from studies is conducted by 

the CR which subsequently enters the results into the e-Rekrutacja system; 

3) the candidate can be required to simultaneously submit a Polish translation of the 

documents listed in subsection 1 prepared by a person entered by the Minister of Justice 

on the list of sworn translators or a person registered as a sworn translator in a Member 

State of the European Union, a Member State of the European Free Trade Agreement 

(EFTA) - party to the agreement on the European Economic Area or a member of the 

Organization for Economic Cooperation and Development (OECD), or a consul of the 

Republic of Poland, competent for the country on whose territory or in whose education 

system the diploma was issued, or accredited in the Republic of Poland diplomatic unit 
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or a consular office of the country on whose territory or in whose education system the 

document was issued. 

5. If the translation of documents into Polish in accordance with section 4 subsection 3 

encounters obstacles that are difficult to remove, DSZ can agree to the submission by the 

applicant of a translation made by another entity whose reliability does not raise objections. 

Qualification Principles for the Second-cycle Degree 

Programmes 

§18. 

1. Entrance qualification of candidates for the first year of studies is conducted by the Rector's 

Authorized Representative for Recruitment on the dates provided in the recruitment 

calendar for a given recruitment cycle at the same time for all fields of study or decides not 

to start the education cycle in a given field of study due to insufficient number of candidates. 

2. A separate ranking list containing the names of the candidates is created for each field of 

study, according to the decreasing value of the recruitment rate - for fields of study both in 

Polish and English. 

3. The value of the candidate's recruitment rate is calculated according to the principles 

specified in Resolution No. 97/2019 of the AGH UST Senate based on the results found in 

the e-Rekrutacja system at the time of entrance qualification. 

4. The entrance qualification for studies is awarded to candidates who have a recruitment rate 

of not less than the minimum value set by the Rector's Authorized Representative for 

Recruitment in the agreement with the WZR. If there are candidates on the ranking list with 

the same rate equal to or greater than the qualification value, everyone must be on the 

pre-qualified list. 

5. The opinions referred to in § 2 section 4 subsections 1-4, are sent by the WZR to the 

Rector's Authorized Representative for Recruitment to the address cr@agh.edu.pl by 11.00 

am Polish time on the day of the entrance qualification of candidates for studies specified 

in the recruitment calendar for the given recruitment cycle. 

6. The candidate can be pre-qualified for the field of study declared in the e-Rekrutacja 

system, after meeting the recruitment conditions, verification of the documents sent in the 

form of scans of the documents referred to in § 16 section 6 and paying for the declaration. 

7. A condition for the verification of documents by the DSZ sent in the form of scans of the 

original documents referred to in § 16 section 6 is the payment of the recruitment fee 

referred to in § 9 section 1 of this Order. 

8. The candidate receives the status of "unqualified" in the event of completion of recruitment 

for a given field of study or when he does not meet the conditions of Resolution No. 97/2019 

of the AGH UST Senate. 

9. A candidate with the status of "not qualified" may receive an administrative decision on not 

being enrolled in a given field of study for the first year only after submitting an application 

for admission to the first year of studies, together with the documents listed in § 21 section 

2 of this Order, on the dates specified in the recruitment calendar intended for receiving 

applications for admission to studies. 

10. The results of the entrance qualification are published on the dates specified in the 

recruitment calendar in the form of information on the result of the qualification 

procedure sent to the candidate's personal account in the e-Rekrutacja system. 

11. After obtaining the "qualified” status, the candidate receives an individual letter of 

acceptance issued regarding the admission for the first year of studies, which specifies the 

formal requirements to be met in order to obtain an administrative decision on admission 

to studies and entry on the list of students. 

12. At the request of the candidate, along with the letter of acceptance referred to in section 

11, a certificate of admission of a non-national to studies is also issued, in accordance with 

the current specimen for the purpose of obtaining a visa or legalization of stay. 

Entrance Examination 

§19. 

1. Candidates for the second-cycle degree programmes take an on-line entrance examination. 

mailto:cr@agh.edu.pl
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2. Entrance examinations take place in the language in which the candidate will study, i.e. in 

Polish or in English. 

3. Entrance examinations take place on the dates specified in the recruitment calendar. 

4. Immediately after receiving the status of the candidate referred to in § 3 section 2, the 

candidate shall receive, via the e-Rekrutacja system, detailed information about the date 

of the examination. 

5. The scope of examinations will be made public on the websites of units responsible for 

education in particular fields of study by June 30, 2020 for summer recruitment and by 

November 30, 2020 for winter recruitment. 

6. In the event that the Rector's Authorized Representative for Recruitment recognizes the 

possibility of qualifying candidates for studies on the basis of the results of a field 

examination, in order to ensure the condition specified in § 6 section 8 of Order No. 97/2019 

of the AGH UST Senate, the WZR should check compliance of the scope and form of the 

field and entrance examination (i.a. by monitoring the given examination) and prepare  

a report on the course of the activities, which should be stored in the recruitment archive 

for a period of 6 months from the date of completion of the recruitment. The Rector's 

Authorized Representative for Recruitment recognizes the possibility of qualifying 

candidates on the basis of the field examination in accordance with § 6 section 8 of 

Resolution No. 97/2019 of the AGH UST Senate only in relation to specific examinations, 

the compliance of the scope and form of which with the entrance examination was confirmed 

by WZR with an examination visit report, stored in the recruitment archive for a period of 

6 months from the end of recruitment in a given academic year. 

7. A candidate who meets the conditions specified in § 6 section 8 of Order No. 97/2019 of 

the AGH UST Senate, willing to undergo the recruitment based on the result of a field 

examination, must submit a self-signed statement of the AGH UST graduate regarding the 

calculation of component E of the recruitment rate based on the result of the field 

examination via the e-Rekrutacja system on the dates specified in the recruitment calendar 

intended for submitting declarations of joining qualifications for studies. 

8. The results of the field examination are entered into the e-Rekrutacja system by WZR, and 

the results of on-line examinations are downloaded directly from the University e-Learning 

Platform, hereinafter referred to as UPeL. 

Principles of Organizing the On-line Entrance Examination 

§20. 

1. The entrance examination is carried out by the Faculty Examination Board (WKE) appointed 

by the Dean, which consists of at least three people with the chairman. 

2. The WZR is responsible for the organization and supervision of the course of the entrance 

examination. WKE is responsible for the content of the entrance examination. 

3. Entrance examinations are carried out using UPeL platform. 

4. Examination questions and their sets are prepared by WKE. Each question is assigned  

a predetermined number of points for a complete answer and the number of questions in 

the set is selected so that the total of points in the given set of questions is 100. 

5. Examination questions and their sets are entered onto the UPeL examination platform in 

accordance with the schedule established by CR and the e-Learning Centre. 

6. In the case of the exam carried out using UPeL: 

1) after entering the questions onto the examination platform, WKE verifies operations of 

the UPeL checking system; 

2) if the exam includes open-ended questions, the WKE assesses individual exam papers 

and introduces the awarded points for individual answers onto the UPeL platform, and 

after entering all the results, approves the completion of the examination assessment; 

3) after the examination is checked, results of the exams are exported to the e-Rekrutacja 

system, where, after decoding, they are assigned to candidates' personal accounts. 
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7. A report on the events during the entrance exams influencing the operation of UPeL is 

developed by the UPeL administrator on the entrance examination carried out with the use 

of UPeL. 

8. Conducting online examinations is coordinated and supervised by the CR in cooperation 

with DSZ. 

9. A report is drawn up separately regarding the entrance examination carried out with the 

use of UPeL for each field of study, which includes: 

─ examination opening and closing date, 

─ name of the faculty and field of study, 

─ number of candidates who took the exam, 

─ signature of the person authorized on behalf of WKE, 

─ space for additional comments on the conduct of the entrance examination. 

10. For online examinations all examination papers must be coded in a way that prevents the 

candidates from being identified by the people checking, 

11. After grading all exam papers, individual reports are prepared for each candidate and  

a general entrance examination report for each field, as referred to in section 10. 

12. The course of the online examination is documented in accordance with the principles 

established by the CR. 

13. The entrance examination documentation should be stored together with the 

documentation of the recruitment process in the recruitment archive or in the file of the 

candidate who did not enter the student list in accordance with applicable regulations. 

14. The candidate has the right to submit an application for inspection of the examination paper 

to WZR via CR within 5 days from the date of announcing the results of the entrance 

examination. 

15. The candidate has the right to submit objections to the assessment of the entrance 

examination to WKE within 7 days from the date of obtaining access to the examination 

paper. Within 3 days, WKE prepares a written opinion on the presented objections and 

submits it to the Recruitment Representative, who decides whether to accept the 

candidate's objections in whole or in part or to reject the candidate's objections concerning 

the exam grade. There is no appeal against the decision of the Recruitment Representative 

regarding objections to the entrance examination grade. 

Submission of Applications for Admission for the First Year 

of Studies 

§21. 

1. A pre-qualified candidate who has received a letter of acceptance, in order to have an 

administrative decision on admission to studies and entry to the list of students in a given 

field of study, is required to submit the documents listed in section 2 on the dates 

specified in the recruitment calendar for receiving applications. 

2. The pre-qualified candidate is required to submit the following documents: 

1) printed application from the e-Rekrutacja system and a hand-signed application for 

admission to the first year of studies in the chosen field of study, verified by DSZ with 

the data contained in the candidate's identity document or passport, 

2) original diploma of completing the first-cycle degree programme or long-cycle Master 

studies (if the diploma has not yet been issued to the candidate, the candidate can 

submit a certificate of graduation and the obtained professional title), together with the 

translation in order to make certified copies of the documents; 

3) certificate with information about the average grade obtained at the completed studies 

and the scale of grades in force at the university at which the candidate obtained the 

diploma or diploma supplement, if it contains such information; the CR verifies the 

average value entered into the e-Rekrutacja system based on scans of the documents; 

4) in the case of candidates with education obtained abroad, the original documents listed 

in § 16 section 6 of this Order, shall be presented along with the translation referred to 
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in § 17 section 4 subsection 3 of this Order, in order to make certified copies of the 

documents. 

3. In the case of candidates who are graduates of the first-cycle degree studies at AGH UST, 

to whom a graduation diploma has not yet been issued, DSZ issues a confirmation of 

completion of higher education and the obtained professional title to be included in the 

candidate's file. After the diploma is issued, the candidate is obliged to present it to the 

relevant Dean's office for the purpose of making a certified copy for the student's personal 

file. 

4. In the event of differences between the data processed in the e-Rekrutacja system and the 

submitted documents, the CR makes corrections. If, after the correction, the recruitment 

rate drops below the determined qualifying value for a given field, the status of the 

candidate will be changed to "unqualified". 

5. If the candidate who has been pre-qualified does not submit the application for admission 

to studies and the required documents within the dates specified in the recruitment calendar 

intended for submitting applications for admission to the first year of studies, it equals to 

the candidate's resignation from applying for admission to this field of study. In this case, 

the letter of acceptance will be cancelled. 

Entries to the List of First-year Students 

§22. 

1. A pre-qualified candidate who has submitted an application for admission to the first year 

of studies can receive an administrative decision on admission to studies and enter on the 

list of first-year students of a given field of study only on the dates intended for 

entering on the list of students provided in the recruitment calendar. After the 

deadlines, entry on the student list will not be possible. 

2. Prior to entering on the list of first-year students, the pre-qualified candidate is required to: 

1) pay the ELS fee referred to in § 9 section 6 of this Order, except for candidates with 

the status of an AGH UST student or AGH UST graduates, who completed studies up 

to a year from a date of beginning of a given recruitment; 

2) submit an electronic version of the current, colour photograph of the candidate (in an 

official outfit) via e-Rekrutacja, to meet the requirements given on 

http://www.cp.agh.edu.pl/zdjecia-do-els-eld-i-elp/. 

3. In order to issue an administrative decision on admission to studies and entry on the list of 

students in a given field of study, the pre-qualified candidate must complete the following 

steps: 

1) present a valid ID or passport for verification; 

2) submit a completed and signed first-year students entry form printed from the  

e-Rekrutacja system, containing a completed personal questionnaire along with the 

photo referred to in section 2 subsection 2; 

3) submit a declaration of commitment to pay the fees specified in the Act and to become 

acquainted with the rules in force at the University regarding collecting the fees; 

4) in the case of candidates with education obtained abroad, the original documents 

referred to in § 16 section 16 shall be presented  along with the translation referred to 

in § 17 section 4 subsection 3, in order to make certified copies of the documents. 

5) if nostrification of a diploma or other university completion document is required, as 

referred to in § 16 section 6 subsection 1 - a certificate confirming equivalence of the 

given diploma or another document of completing studies abroad with the relevant 

Polish university diploma or a certificate of submission in the relevant university unit of 

the documents necessary for nostrification of the diploma or other university graduation 

document should be submitted. 

4. In the case of submitting a certificate of graduation and the obtained professional title 

during the entry on the list of first-year students, or in the case of AGH UST graduates -  

a confirmation of graduation and the obtained professional title: 

1) the first-cycle degree programmes, long-cycle Master studies graduation diploma or  

a document equivalent to the relevant Polish diploma should be presented to the Dean's 

http://www.cp.agh.edu.pl/zdjecia-do-els-eld-i-elp/
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office immediately after obtaining it within no more than 30 days from the date of 

obtaining it; 

2) the candidate receives a conditional administrative decision on admission to studies 

and a certificate of conditional entry on the list of first-year students, with the provision 

that a failure to submit a copy of the diploma referred to in subsection 1 or an equivalent 

document within the time limit will result in the issuing of an administrative decision 

revoking the admission decision. 

5. In the case of submitting a certificate of submission of documents necessary for 

nostrification of the diploma or other university graduation document issued abroad in the 

relevant unit of the University during the entry on the list of first-year students: 

1) the certificate issued after the nostrification procedure should be submitted to the 

Dean's office, immediately after its receipt, not later than by the end of the first 

semester of studies, and in justified cases independent of the non-national - also at  

a later date determined by the Rector; 

2) the candidate receives a conditional administrative decision on admission to studies 

and a certificate of conditional entry onto the list of first-year students, with the 

provision that a failure to submit the certificate referred to in subsection 1 by the 

indicated deadline will result in the issuing of an administrative decision revoking the 

admission decision. 

6. In the event of a failure to submit the certificate referred to in section 5 subsection 1 within 

the indicated time limit, the relevant Dean responsible for education in a given field of study 

is obliged to refuse an entry for the second semester of studies and immediately inform 

DSZ about this fact in order to issue an administrative decision on revoking the admission 

decision. 

7. Having checked the completeness and validity of all of the above-mentioned documents, 

the DSZ issues an administration decision on admission, enters the person admitted to 

studies on the list of first-year students and issues a certificate of entry on the list of 

first-year students, subject to section 8. 

8. In the cases referred to in sections 4 and 5 of this paragraph and in § 8 section 1, the DSZ 

performs the following activities: 

1) issues a conditional administrative decision on admission to studies for the candidate, 

with the provision that a failure to comply with the actions listed in this decision within 

the deadlines indicated will result in the issuing of an administrative decision revoking 

the admission decision; 

2) enters a candidate on the list of first-year students; 

3) issues a certificate of conditional entry on the list of first-year students for the candidate, 

with the provision that a failure to comply with the actions listed in this decision within 

the deadlines indicated will result in the issuing of an administrative decision revoking 

the admission decision. 

9. A failure to submit the required documents within the deadlines specified in the recruitment 

calendar for making an entry on the student list means resignation from applying for 

admission to the field of study. In this case, the letter of acceptance will be cancelled. 
 

CHAPTER 4 

FINAL PROVISIONS 

§23. 

The Order enters into force on the day of signing. 

 

 

R E C T O R 

 

Professor Associate Eng. Tadeusz 

Słomka, PhD 


